CLUB CONSTITUTION REVISED NOV 2012
The Maestro & Montego Owners Club operates as an “Unincorporated Association”. This constitution is an important governing document that defines what we do, how the club is run and how decisions are made.

A. NAME

1. The full name of the Club shall be "The Maestro & Montego Owners Club", hereafter referred to as "The Club". 

B. ADDRESS

1. There is no specific postal address for the Club. Contact information for the Club is as follows:
General Enquiries: telephone 0844 854 7149 (24hr answer phone) or email info@maestro.org.uk
Press Enquiries: may be directed to either the Secretary or Chairman.

2. Contact information for the Club may be changed at any time without prior notification to members. However in these circumstances the committee must make every effort to inform the membership of any such change at the earliest convenience.
C. AIMS & OBJECTIVES

1. To recruit and bring together owners and enthusiasts of the Austin/MG/Vanden Plas/Rover Maestro & Montego.

2. To promote and encourage further interest in the Austin/MG/Vanden Plas/Rover Maestro & Montego models both within and outside the membership of the club.

3. To provide members with information, advice and assistance on matters connected with their cars.

4. To arrange events, tours and social meetings.

5. To afford members such benefits and privileges as it may be possible to arrange.

6. To take every possible action within its power to ensure the long term preservation of as many examples of the Austin/MG/Vanden Plas/Rover Maestro & Montego as possible, including, where necessary, action against government legislation affecting these cars. 

D. USE OF CLUB NAME, LOGO AND PROPERTY

1. The name and logo of the club shall appear conspicuously on all documents, publications and other written communications issued by the Club, and on its behalf.

2. No official or member of the Club is permitted to use the name, logo, property or other assets of the Club for private purposes without the prior approval of the Committee.

3. Members shall not conduct any activities using the club's name and/or logo without the written consent of the Committee.

4. Members shall not use the club's name and/or logo in any communication with any organisation, authority or person without the written consent of the Committee. 

E. MANAGEMENT

1. The committee has authority and responsibility for the business of the club. The committee shall be elected at each Annual General Meeting by the membership. The committee also has the power to co-opt other members as it deems necessary.

2. The committee shall consist of not less than three members and must include:

I. Chairman

II. Secretary

III. Treasurer

3. All candidates for posts on the Committee must be paid up members of the Club.

4. Nominations of Candidates for election to the Committee may be submitted in writing to the Secretary not less than seven days before the AGM, or nominations may be made at the AGM itself.

5. Each duly elected member of the Committee shall hold office until the next Annual General Meeting, with the proviso that he or she may:

I. Be permitted to tender his/her resignation, in writing, to the Secretary, or

II. Be removed from office at an Extraordinary General Meeting in accordance with the provisions of section I, or

III. Be removed from office by a resolution passed by all the other members of the Committee after inviting the views of the Committee member concerned and considering the matter in light of any such views. 

F. DUTIES OF COMMITTEE MEMBERS
Chairperson

1. Exercises impartial control over all Club and Committee meetings.

2. Decides upon the Agenda for meetings.

3. Prepares an annual report of the activities of the Club for each AGM.

4. Represents and speaks on behalf of the club in public (eg. at shows).

5. Has the casting vote in any motion, proposition or resolution in which there are an equal number of votes for and against, as defined in sections G, H and I below.
Secretary

1. Under the direction of the Chairperson, organises and gives notice as required of all business meetings of the Club or Committee.

2. Takes minutes at meetings and ensures that they are published/filed.

3. Receives and promptly attends to correspondence by post, email and telephone.
4. As far as possible keeps fully informed on all developments within the club through regular contact with other committee members and correspondence from members.

5. Takes action to overcome any problems or disputes that may occur.

6. Updates and keeps all Club documentation (minutes, procedures, templates etc.)

7. Works to ensure that the Club’s legal obligations are met.

8. Promotes by arranging publicity and advertising for the Club.

Treasurer

1. Supervises the banking of all monies belonging to the club.

2. Receives invoices and ensures that all demands are paid promptly.

3. Receives and files all bank statements and receipts.

4. Keeps accurate records of all income, expenditure, assets & liabilities.

5. Prepares a full report on the Club’s finances at the end of each financial year.

6. Ensures that the accounts are properly audited.

7. In consultation with other Committee members, decides upon and enforces budgets and spending plans to make the best use of the available funds.

8. To comply with and implement Section K: BANKING.

Membership Secretary

1. Receives, files and processes membership application/renewal forms and associated documents for current members of the Club.

2. Maintains up to date electronic records (the register of members) containing information on all current members of the Club.

3. Distributes database updates to other Committee members upon demand.

4. Promptly (within 2 weeks) dispatches by post the relevant items to new/renewing members.

5. Keeps track of lapsed memberships and sends out timely renewal reminders.

6. Keeps membership cards and orders more when stock is low.

7. Receives and keeps the spare copies of Monstro.

8. Promptly pays all monies received into the club’s account and keeps the Treasurer informed of this by means of a detailed breakdown.

9. Deals with correspondence concerning membership issues (eg. change of address).

Webmaster

1. Maintains the club website to a high standard.

2. Administrates the online discussion forums.

Events Coordinator

1. In consultation with the rest of the committee, arranges (or arranges the Club’s attendance at) a number of social gatherings throughout the year.

2. Liaises with other clubs over any possible joint activities.

3. Obtains from event organisers any applicable site rules and ensures that they are communicated to the rest of the Committee and all members attending.

4. Informs the Newsletter Editor and Webmaster of details of any events arranged in good time so that details can be published well in advance to members.

5. Organises any competitions at events (eg. concours) and the purchase of prizes.

6. Collects monies for, obtains and distributes passes for events where applicable.

7. Keeps parts of the club stand and brings them to shows.

8. Attends events, where possible, and oversees their general smooth running.

Magazine Editor

1. Receives and files material for publication in the Club Magazine.

2. Plans the content, format and layout of each Magazine. Where there is insufficient material, takes measures to ensure that additional items will be found in time.

3. Edits the text of submissions for suitability, spelling/punctuation/grammar and length.

4. Produces, on schedule, a publication of professional quality based on submissions received The editor also researches and writes his/her own column and the news section.

5. Sends the completed publication for printing. The printing company should receive the artwork electronically, mailing data, distribution instructions and any enclosures.

6. Chases up any delay in printing and distribution of the magazine and rectifies accordingly.

Spares Coordinator

1. Receives and deals promptly with any correspondence regarding spares.

2. In liaison with the Treasurer, organises the acquisition of new items for the Club spares stock.

3. Stores and keeps up to date records of all spares belonging to the Club.

4. Ensures that current stock lists are made available to members, and that the spares service is adequately promoted among the membership.

5. Promptly pays all monies received into the club’s account and keeps the Treasurer informed of this by means of a detailed breakdown.

Regalia Coordinator

1. Decides upon what lines of regalia will be available through the club and plans any purchases in line with the regalia budget.

2. Decides upon the design of new items of regalia.

3. Investigates several suppliers and decides upon the most suitable for an order.

4. Places orders for regalia and oversees that suppliers produce items to the agreed specification and within an agreed timescale and budget.

5. Receives, stores and keeps records of all club regalia. 

6. Promptly deals with all correspondence from members regarding regalia.

7. Receives and dispatches orders promptly to members.

8. Promptly pays all monies received into the club’s account and keeps the Treasurer informed of this by means of a detailed breakdown.

9. Ensures that available regalia is adequately promoted among the membership, with the aim of selling on as much stock as possible to acquire funds for expansion.

Archivist

1. Receives, stores and keeps archive information relating to operations of the Club, except that which is defined as kept by the Secretary.
2. Receives, stores and keeps archive information relating to Maestro and Montego models (from the press, official promotional, technical and internal factory publications, software etc.).

3. Compiles a definitive and comprehensive chronological historical profile of each model.

4. Promptly deals with all correspondence from members regarding archive and historical enquiries.

5. Assists the Membership Secretary and other officers in compiling the catalogue of surviving vehicles.

6. Liaises with other external bodies regarding compiling and exchanging archive and historical information relating to Maestro and Montego models.

The specific duties of other members of the committee shall be agreed upon their appointment.

Any member of the committee who shall, without good reason, absent him/herself from three consecutive committee meetings, will be understood to have resigned from this position upon the committee. 

G. COMMITTEE MEETINGS

1. No less than two committee meetings shall be held during each Club financial year.

2. A quorum at a Committee Meeting is any 3 members of the Committee.

3. Notice of any meeting of the Committee shall be given by the Secretary to all members of the Committee not less than seven days prior to the meeting either in writing or by electronic means.

4. A Committee meeting may be held either in person or through electronic means agreed by the Committee in which each participant may communicate with all other participants.

5. The Chairperson or some other member of the Committee chosen by the members present in lieu of the Chairperson shall preside at each committee meeting.

6. Every issue may be determined by a simple majority of votes cast at a Committee meeting but a resolution which is in writing and signed by all members of the Committee is as valid as a resolution passed at a meeting and for this purpose the resolution may be contained in more than one document and will be treated as passed on the date of the last signature.

7. Except for the Chair of the meeting, who has only the casting vote, every Committee member has one vote on each issue. 

H. ANNUAL GENERAL MEETING (A.G.M.)

1. Once in each year the Committee shall convene an Annual General Meeting of the Club, which shall be held upon a date and time fixed by the Committee.

2. The AGM shall:

I. Receive from the treasurer a full statement of accounts showing the receipts and expenditure for the previous year.

II. Receive from the Committee a report of the activities of the club during said year.

III. Elect the Committee.

IV. Decide on any resolutions which may be duly submitted to the meeting. 

3. Members wishing a matter to be discussed at the AGM shall submit the text of such matters to the secretary at least 14 days before the date of such a meeting, so that it may be included in the agenda.

4. The Secretary shall give in writing a minimum of 21 days notice of an A.G.M. to every paid-up member of the club, specifying the date, venue and time of the meeting. The Secretary's notification (incorporating the agenda) shall be sent to each member at the address as listed in the register of members.

5. The presence of at least three members of the Committee, plus at least four fully paid-up members of the Club at an Annual General Meeting forms a quorum.

6. No person may participate in an AGM unless he/she is a member of the Committee or a member of the Club.

7. Every person with a right to be present shall be entitled to a single vote. The chairperson shall not be entitled to vote but holds the casting vote. A majority of votes decides a resolution.

I. EXTRAORDINARY GENERAL MEETINGS (E.G.M.)

1. An Extraordinary General Meeting may be convened for a specific purpose which must be acceptable under the terms of the Constitution.

2. An Extraordinary General Meeting may be called:

I. By direction (majority vote) of the Committee.

II. Upon the petition of at least 10 paid-up members of the Club. Such petitions must clearly specify the exact nature of the matter to be discussed, and be lodged with the Secretary.

3. Within 7 days of his being properly advised that an E.G.M. is required, the Secretary shall give in writing a minimum of 21 days notice to every paid-up member of the Club. The notification to each member (specifying the date, venue and time of the meeting) shall be sent to the address as listed in the register of members.

4. An Extraordinary General Meeting may consider more than one specific item, provided that each has been notified in advance to every member in accordance with the Constitution.

5. The cost of calling an Extraordinary General Meeting as convened under clause 2(ii) shall be borne by the petitioners unless the meeting decides otherwise.

6. The presence of at least three members of the Committee, plus at least four fully paid-up members of the Club at an Extraordinary General Meeting forms a quorum; or 75% of the number of petitioners, if called by petition of members.

7. No person may participate in an E.G.M. unless he/she is a member of the Committee or the Club.

8. Every person with a right to be present shall be entitled to a single vote. The Chairperson shall not be entitled to vote but holds the casting vote. A majority of votes decides a resolution.
J. SOCIAL MEETINGS

1. The Club may, from time to time, hold informal meetings for social purposes.

2. Formal decisions on Club business cannot be taken at Social Meetings.

3. All members shall conduct themselves in a responsible and mature manner when participating in Club activities.

4. All members shall abide by any rules or bylaws in force at the site of rallies, as advised by the event organiser, the Committee or both.
5. The Club should ensure the appropriate Public Liability Insurance covers the event or activity as defined under section M: SAFEGUARDING.

K. BANKING

1. Any serving committee member shall be an authorised signatory to the clubs bank account. All cheques and financial authorisations issued on behalf of the Club, and in its name, shall be signed by any two Committee members authorised to do so.

2. The receipts/invoices of all items purchased with monies belonging to the Club shall be retained by the treasurer, who shall also prepare actual records of the income, expenditure, assets and liabilities of the Club.

3. The Club's financial year shall run from 1st November until 31st October of the following year.

4. The income and expenditure of the club each year will be announced by the treasurer at the AGM and published in the first available magazine following the meeting.

5. Reimbursement of Expenses: Members of the committee shall have the authority to make small purchases on behalf of the club up to the value of £50-00, but receipts are to be obtained to support reimbursement claims. The second class rail fare or value of fuel used in attendance at committee meetings (excluding the AGM) may also be claimed within reason.

6. The accounts shall be examined at least once a year by an auditor or auditors who shall have access to all books and records of the Club including receipts, bills, vouchers and any other documents that the auditor(s) shall consider necessary for a thorough audit. The auditor(s) shall be appointed at the AGM. 
L. MEMBERSHIP

1. Persons living in the UK or overseas, whether car owners or otherwise, shall be eligible for membership. The membership shall consist of Honorary membership and Ordinary membership.

2. The committee shall have the right to refuse any person membership to the club at their discretion and without the need to give a reason.

3. Membership shall require the payment of a subscription fee valid at the time of applying for membership.

4. All members shall be informed in writing by the membership secretary that their subscription is about to fall due not less than 14 days prior to the date. Any member having not returned adequate payment for renewal within 14 days from the due date will be understood to have resigned his/her membership and will be struck off the register of members.

5. Any member wishing to resign his/her membership shall notify the membership secretary accordingly. He/she will be required to surrender a valid membership card, in return for which a refund for the remaining full months of subscription will be issued.

6. The committee shall have the right to rescind the membership of any person, and will notify the member concerned promptly in writing of this decision, giving a valid reason for it. The Committee shall be empowered to suspend or expel any member

I. Who, in the Committee's opinion, has committed a serious breach or infringement of any rule.

II. Whose conduct, in the Committee's opinion, renders him or her unfit for membership of the Club.
III. Whose subscription is in excess of one month in arrears. 

In such cases the said member shall thereupon cease to be a member of the club with immediate effect, and no refund of any subscription fee shall be made.

7. All membership cards issued to members remain the property of the Club and on termination of their membership during the validity period of that card, members will deliver up such items to the membership secretary. Membership cards are not transferable.

8. The Committee may elect such honorary members as it sees fit following the passing of a majority vote among the committee. Honorary members may be persons who have contributed or would as a member be able to contribute much to the club.
M. SAFEGUARDING

1. All membership data stored on the Club’s Membership Database is held under the “Not For Profit Organisation” terms of the Data Protection Act: 1998.
2. The Club’s legal liability to pay damages to members of the public in the event of accidental damage to property, bodily injury or death arising from attendance at shows, rallies, other public events or other activities must be adequately covered by a Public Liability Insurance Policy. At no time must the policy be allowed to lapse.

3. The Club will create a "temporary" class of member and also a Temporary Membership register for use at events to cover itself for public liability in the case of non-members parking vehicles on any site that the club has been allocated, for the purpose of displaying vehicles and other club business or activity. Each Temporary Member will be identified by a small self-adhesive sticker bearing the temporary membership number. Temporary memberships are to be assigned a number, beginning with "T". They will only be counted as members for that particular day. If the visiting member of the public wishes to join up as a full member at such an event (and take advantage of the full range of membership privileges), they can do so on a yearly basis for a discount as an incentive for joining up at an event.
4. The opinions expressed in the Club Magazine are not necessarily those of the Maestro & Montego Owners Club or its Committee. The club does not warrant that information is error free, without inaccuracies or typographical errors. In no event shall the Club or its contributors be liable for any loss, damage or injury arising out of, or in any way connected with, the use of information contained within the magazine.

5. Any advice given by the club shall be followed at the member’s own risk. The Club shall not be held responsible for consequences arising from any errors or omissions contained in printed material or posted on the Club discussion forum.
N. SALE OF CLUB PROPERTY

1. Any property of the club purchased by members or non-members shall remain the property of the club until payment from the buyer has been received in full.

2. New and used spares offered for sale by the club are not checked or tested mechanically or electrically, and the buyer of any such parts shall accept this. However the club shall not knowingly sell items which have defects or that have lost the ability to perform the function for which they were designed, unless such problems are made clear to the potential buyer.

3. The buyer of any item from the club shall be entitled to a full refund within one calendar month of the date of purchase, provided that the item in question is returned immediately to the club. No postage costs can be refunded.

4. Information on any item owned by the club intended for sale shall be made available in full to any member requesting it.

5. The purchase of Club property shall have no effect upon the statutory rights of the buyer. 

O. DISSOLUTION

1. The Club shall be dissolved only at an EGM of which proper notice shall have been given and at which an affirmative vote on the resolution of at least two thirds is recorded.

2. In the event of dissolution of the club, the EGM shall appoint one or more Trustees, who will have full authority to wind-up the Club's affairs. All assets and monies of the Club, after provision has been made for settlements of all debts and liabilities, shall be disposed of equally amongst the members of the club at the earliest opportunity by the Secretary. 

P. THE CONSTITUTION

1. The constitution of the Club may be added to, repealed or altered by resolution at any meeting of the Club or its Committee.

2. All alterations to Club rules shall be communicated to the membership.

3. Members shall be furnished with a copy of the Constitution upon joining or following a written request to the Secretary, and a copy shall be published on the Club's website.

5th Nov 2012
